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INSTRUCTIONAL BULLETIN NO. 96-15

SUBJECT: Revised Secondary ‘C’ Project Review Procedures and Title Sheet
- EFFECTIVE DATE: November 4, 1996

SUPERSEDES: (Instructional Bulletin No. 96-7

RE: Road Design CADD User’s Guide - Reference Files

Upon completion of the Road Design Squad Leaders’ and Managers’ review of secondary
road plans, the plans will be delivered to the Design Services Group (DSG). At this time the
plans should be statused “R/W - ‘C’ Plans Complete”.

When the DSG receives the plans, they are to perform a quality control (QC) review of

the plans and return them to the squad for corrections within ten working days. Within two days,

| the squad will provide corrected plans back to the DSG who will send them directly to the

; Secondary PrOJect Manager for review and signatures. . If the project shows 2,024 Hectares (5 .

~ ‘Acres) or more disturbed area or has a peculiar hydrauhc condition, the Pro_]ect Manager w111

| provide a copy of the plans with a request to the Hydraulic Engineer for a review and to perform

| ‘any subsequent study as necessary. The plans should continue circulating for signatures and then
sent to Right of Way within seven working days after the Road Design Engineer receives the
plans.

If a hydraulic study is necessary, the hydraulic design should be sent by the Hydraulic
Engineer to the Secondary Project Manager for review to insure that it is compatible with the
rest of the project plans. Upon receiving an acceptable design, the Project Manager will forward
to the Road Design Section the details of the hydraulic design. The drainage design is then
placed on the plans and any right of way and/or quantity revisions are made by the squad within
twelve working days. A revised set of plans are then provided to the Right of Way Section
through the Road Design Operations Center.
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The secondary project plans will no longer be sealed by the Assistant Deputy Director for
Engineering; but will be sealed by the Project Development Engineer and the Road Design
Engineer. New secondary project title sheets (metric and english versions attached) have been
created to meet this new procedure. They can be found in the Reference File as:

English Project = eséc_ts2.dgn ‘
Metric Project = msec_ts2.dgn

All plans which have been submitted to the DSG with the old title sheet will not have the
title sheet revised. Mr. W. B. Brigman will sign these plans in the signature block as found on
these old title sheets. All other plans still in the road squad will use the new title sheet.

Approved: %/Z

E. S. Eafgle
Road Design Engineer
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