Annual PR 1391 Reporting for Contractors

Office of Civil Rights Programs
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Annual PR-1391 Reporting

e The purpose of the Annual PR-1391 is to collect data breakdown of all racial/ethnic minorities and
women employed by highway construction contractors who are actively working on a Federal-Aid

project.
* Active is defined as, all projects that have been awarded, but have not had the final estimate submitted.

* All contractors must meet the following criteria when completing a PR-1391 form.
e Contract dollar value of $10,000.00 or more

* Working on site during the last full pay period in July.

e PR-1391 is not required of haulers, material testers, suppliers, and surveyors.
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Prime Contractor Responsibilities for Annual PR-1391
Reporting

Prime Contractor is responsible for ensuring that a PR-1391 form is completed and submitted for all
relevant subcontractors by the established deadline.
If no work was performed during the specified pay period, a PR-1391 form should be submitted indicating “NO
WORK PERFOMED”
If the final estimated has been signed, a PR-1391 form should be submitted indicating “FINAL ESTIMATE SIGNED

A

e Each contractor is responsible for ensuring the following fields are completed:
Contractor’s Name
FEIN
SC File Number
Dollar Amount of Contract
Type of Construction or Work being performed by the contractor
Workforce Employment Data
All other relevant information requested on the form

ey V ik e e




Conclusion

e Thank you for your participation.

e Please be sure to contact the OJT Program Coordinator at (803) 737-6341 if you have any
guestions.
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