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Pr Project
Daily Work Reports

Introduction

AASHTOWare Project Construction and Materials™

SCCoT

5auth Corliva Depement of Tranasortation

AASHTOWare Project™ (AWP) is a web-based program consisting of several modules designed to
electronically allow the SCDOT to manage the entire lifecycle of construction contracts using a
standardized format while providing a collaborative environment.

AASHTOWare Project Construction and Materials™ (PrCM) is a module designed to support the
complete construction and materials management process.

Daily Work Reports

Daily Work Reports (DWRs) are created to record work that is performed on a contract for a specific

day.

Once a DWR is approved, AASHTOWare Project uses the item postings contained within the DWRs to
calculate the payment amount when creating the Payment Estimate.

DWR Features:
¢ DWRs can be created before the NTP-DT.

¢ A DWR cannot be created for a future date.

e A user can create multiple DWRs per day.
o DWRs can only be edited by the creator.
e DWRs can be copied.

¢ DWRs can be deleted while in a Draft status.

Creating a DWR Record

1. From the Home Screen, select the Contract Progress link.

On this page: Inspector Links  External Links  Rejected Daily Work Report Overview

PROJECT CONSTRUCTION INSPECTOR

]

v Home Page News
Welcome to AASHTOWare Project!

07-22-22 Please ensure that the Site Time - Main Contract Time is setup and active at the
beginning of each contract. This is a new feature for the SCDOT and it is how the system
calculates time on a contract

04-29-22 The new SCDOT AASHTOWare Project landing page is live and includes training
resources. hitps://www.scdot.org/business/aashtowareproject.aspx

~ Extemnal Links (2]

AASHTOWare Project Training Videos and Quick
Reference Guides

Construction Support - DOC office

Construction Support Screen Sharing (Microsoft
Teams required)

Materials Support - OMR office (Samples,
Certifications, Qualifications

Training Resources
Construction Support

Construction Support (TEAMs)

Materials Support

Figure 1 - Contract Progress

Data Classification: Public

April 2023

*+- e O

Actions Help  Log off

Daily Work Report Overview

+ Inspector Links

Contract Permits
Contract Progress
Contract Vendor Assets
Daily Work Report

Sample Records

Save IR 4 e

v Rejected Daily Work Report Overview

Q| [Type search criteria or press Enter  \éffanced
0 marked for deletion | 0 changed

No rows found matching criteria.

Page 1



AASHTOWare Project Construction and Materials ™ x
Daily Work Reports St Gt Dt et

),

2. Select the contract.

o
1
v
N
Actions Help  Log off

Contracts Progress Overview
v Contract Progress Overview v e

Q 5259160 &  Advanced  Showing 10f 1

0 changed

Contract Description Prime ID Prime Name -

@, Reconstruction/Rehabilitation - District 2 1SA015 @ SATTERFIELD CONSTRUCTION COMPANY, INC.

Figure 2 - Contract Selection

3. Select the Daily Work Reports tab.
o 99

Progress Overview  Construction Stockpile ~ Contract Administration ~ Contract Documentation ~ Contract Materials and Acceptance Actions  ltems ~ Payment Estimate Approval Levels

Projects  Subcontracts

Contract Progress Summary

W Contract: 5259160 - Recons'. uction/Rehabilitation - District 2

General Contract ID Proposal ID
Financials 5259160 5259160
Dally Work Reports Contract Alt ID Federal Project Number
HETeS 18327 P040450
Diary Adjustments
Descriglion* State Project Number

Figure 3 - Daily Work Report

4. Click the Add Button.
= h 4
] 2 |

Progress Overview  Construction Stockpile ~ Contract Administration ~ Contract Documentation ~ Contract Materials and Acceptance Actions  ltems ~ Payment Estimate Approval Levels

Projects  Subcontracts

Contract Progress Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

General

Financlals Q  Type search criteria or press Enter Advanced

Daily Work Reports / 0 marked for deletion 0 changed
Diaries

Dian/ Adjuslmenls Enter search criteria above fo see resuits (OF | Show first 10

Payment Estimates

Figure 4 - Add Daily Work Report

Data Classification: Public April 2023 Page 2



AASHTOWare Project Construction and Materials™ x

Pr Project °
Daily Work Reports S o Degmnt o T

General Tab

When a DWR is created, AASHTOWare Project will default to the current date. This date can be
changed.

The DWR date, Work Performed by Contractor, and a General Remark Type are required fields.

1. Enter the correct DWR date.

2. Using the Work Performed by Contactor field, indicate if work was performed.

3. Enter weather information.

4. Enter a General Remark in the Remarks field. Additional remarks can be later added.

Add Daily Work Report

v Confract- 5259160 - Reconstruction/Renabilitation - District 2

General DWR Date* Remarks

04/0612023 3] 0

Inspector* Attachments

Q| DriggersTW@scdot.org No

Drege e i Federal Project Number

‘Work Performed by Contractor* P04D450

e T State Project Number

Weather P040152, P040153, PO40154, P040163

FR - Fair -
Entered By

Rainfall Amount

Entered Date
Low Temperature

48
Approval Date

High Temperature

55
Approved By

Contractors Entered

No
Payment Est Num

Daily Staff Entered

No
Payment Est Status

‘Work ltems Installed

0

v Remarks

Type* Remark *

GEN - General |~ Enter Remarks Here a x

Figure 5 - Add Daily Work Report - General Tab

5. Click Save, additional tabs will display.

—contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org
General DWR Date *

Notes 04/06/2023 3]

Contractors Inspector*

Contractor Equipment Q. DriggersTW@scdot org

Contractor Personnel Driggers Travis W

Contractor Staff ‘ormed by Contractor *

Agency Staff Yes
Postings
Weather
Acceptance Records
FR - Fair -

Figure 6 - Add Daily Work Report - Tab

Data Classification: Public April 2023 Page 3
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Notes Tab

¢ The Notes tab should only be used when a DWR is in an Approved status.

¢ Notes do not have to be entered by the creator and can be entered by any user with contract
authority.

¢ The Note tab can be used for any reason but also can be used to describe why a DWR was
rejected.

e The note can later be deleted once the DWR correction has been made.
¢ When a DWR is in a Draft status, all notes should be entered in the Remarks section located on
the General tab.

Add a Note
1. Select the Notes tab.
2. Click the New Button
. Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: Driggers TW@scdot.org Sequence: 1 Status: Draft

General

Notes Q. Type search criteria or press Enter 2| Advanced

Gonfractors 0 added | 0 marked for deletion | 0 changed
Contractor Equipment

Contractor Personnel No rows found maic iteria

Contractor Staff

Agency Staff

Postings

Acceptance Records

Figure 7 - DWR New Note

3. Enter the Note.
4. Click Save.

Contract Daily Work Report Sumpy Save Complete x

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Draft
General
Notes Q, Type search criteria or press Enter & | Advanced  Showing 1 of 1
Contractors
0 added | 0 marked for deletion | 0 changed
. New
Contractor Equipment
Contractor Personnel Notes (Use Only for Rejecting DWRs or After DWR Approval)* = v
Contractor Staff Enter your note here Q
Agency Staff D Creator Created Date Last Modified By Last Modified Date
Postings 1 DriggersTW@scdot.org 04/06/2023 12:25:36 PM DriggersTW@scdot.org 04/06/2023 12:25:36 PM

Figure 8 - DWR Enter Note

Data Classification: Public April 2023 Page 4
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)|

Delete a Note

1. Select the Row Action Menu.
2. Select Delete.

3. Click Save.
Contract Daily Work Report Summary

+ Contract: 52569160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Draft
General
Notes Q, Type search criteria or press Enter | & Advanced  Showing 1 of 1
Contractors
0 added | 0 marked for deletion | 0 changed
. New
Contractor Equipment
Contractor Personnel Notes (Use Only for Rejecting DWRs or After DWR Approval) * = E
Contractor Staff Enter your note here Actions x

Delet
Agency Staff D Creator Created Date Last Modified By
Duplicate Row

Postings 1 DriggersTW@scdot.org 04/06/2023 12:25:36 PM Driggers TW@scdol Exclude from Search Results
Acceptance Records Insert Row
Views

Attachments (0)
Links
Tracked Issues

Figure 9 — Delete DWR Note

Contractors Tab

The Contractor tab is used to record if a contractor was onsite. Additionally, entering a contractor is a
requirement to enter a DWR Item Posting.

Add Contractor
1. Select the Contractors tab.
2. Click Select Contractors.
Contract Daily Work Report Summary

~ Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: Driggers TW(@scdot.org Sequence: 1 Status: Draft
General
Notes Q| Type search criteria or press Enter | & Advanced
Contractors
: T 0 marked for deletion | 0 changed
Contractor Equipment
Contractor Personnel No rows found maiching critel

Contractor Staff
Agency Staff
Postings

Acceptance Records

Figure 10 — DWR Add Contractors

Data Classification: Public April 2023 Page 5



Pr Project

3. Select one or more contractors to add to the DWR.
4. Select the Add to DWR Contractors button.

Select Contractors

Q | Type search criteria or press Enter 2F  Advanced  showing 10 of 10

AASHTOWare Project Construction and Materials™
Daily Work Reports

SCCoT

5auth Corliva Depement of Tranasortation

Select:  All| None 2 selected
Vendor ID Vendor Name Prime
f;\ 1SA015 SATTERFIELD CONSTRUCTION COMPANY, INC. Yes
\ V} 1CA036 CAROLINA PAVEMENT MARKINGS, INC No
1THO17 THE SHARON COMPANY, INC. No
SURFACE PREPARATION TECHNOLOGIES, LLC No
1LE025 LEE CONSTRUCTION CO. OF SUMTER, INC No
1ST029 STAY ALERT SAFETY SERVICES, INC No
1PA004 PALMETTO PAVEMENT MARKINGS, INC No
1CC002 C.C. B. C. EROSION CONTROL No
1JM001 J. MOORE ELECTRICAL CONTRACTORS, INC. No
1CR009 CRYSTAL T. SPIRES CONSTRUCTION & FARM | INC. No

Figure 11 — DWR Select Contractors

Add to DWR Contractors

5. Using the checkbox Contractor Not Onsite, record whether the contractor is onsite working.
Leave the box unchecked if the contractor is not working and the current DWR is being used as
an administrative DWR to pay the contractor.

*Important Note: On federally funded contracts, leaving the box unchecked will mark the
contractor as onsite and notify the system that payroll is required for the contractor. Alternatively,
checking the box will notify the system that payroll for the contractor is not required.

6. Click Save.

*Important Note: Failure to save will prevent future tabs from working correctly.

Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023

General

Notes

Contractors
Contractor Equipment
Contractor Personnel
Contractor Staff
Agency Staff
Postings

Acceptance Records

Inspector: DriggersTW@scdot org Sequence: 1

Q. Type search criteria or press Enter | & Advanced

Select Contractors..

Figure 12 — DWR Contractor OnSite

Data Classification: Public

Contractor Prime Equipment
SATTERFIELD CONSTRUCTION COMPANY., | Yes
CAROLINA PAVEMENT MARKINGS, INC. No

April 2023

Status: Draft

Personnel

Staff DBE Certified

\ 0 marked for deletion | 0 changed

Contractor Not Onsite / Payroll Not... b4
O
a %X

Page 6



AASHTOWare Project Construction and Materials™ x
Daily Work Reports S o Dot gt

Delete Contractor

1. Select the Row Action Menu.
2. Select Delete.
3. Click Save.

Contract Daily Work Report Summary

+ Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Draft
General
Notes Q. Type search criteria or press Enter 4 | Advanced  Showing 2 of 2

Contractors o e for delet e "
. Select Contractors.. farkec for deletion | O change
Contractor Equipment

Contractor Personnel SATTERFIELD CONSTRUCTION COMPANY, | Yes No No O v
Contractor Staff Contractor Prime Equipment Personnel Staff D ertified Contractor Not Onsite / Payroll Not... E
Agency Staff CAROLINA PAVEMENT MARKINGS, INC No No No No  Yes Actions x
Postings Delete
Acceptance Records Exclude from Search Results

Views

Attachments (0)

Links

Tracked Issues

Figure 13— DWR Delete Contractor

Contractor Equipment Tab

Contractor Equipment must first be setup in the Contract Vendor Assets Component before using this
tab. Alternatively, generic equipment can be selected for use.

Add Contractor Equipment
1. Select the Contractor Equipment Tab.

2. On the Row Action Menu for the contractor, click Select Vendor Equipment if previously setup.
You can also use Generic Equipment if not.

Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTWi@scdot.org Sequence: 1 Status: Draft
General

Motes Q  Type search criteria or press Enter | & | Advanced  Showing 2 of2

Contractors

0 changed | Expand All
Contractor Equipment

> Contractor Records B
Contractor Personnel
SATTERFIELD CONSTRUCTION COMPANY, INC. Actions x
Contractor Staff - . =
Prime  Equipment Personnel  Staff  DBE Certified Exclude from Search Results
Aigency Siafl Yes No No No No " Select Generic Equipment...
Postings Select Vendor Equipment
> CAROLINA PAVEMENT MARKINGS, INC i
Acceptance Records ’ ) Views
No No No No Yes Attachments (0)
Links

Tracked Issues

Figure 14 —Add DWR Contractor Equipment

Data Classification: Public April 2023 Page 7
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AASHTOWare Project Construction and Materials ™ x
Daily Work Reports St Gt Dt et

3. Select one or more pieces of equipment.
4. Click Add to DWR Contractor Equipment.

Select Generic Equipment

Q  pickup & Advanced  showing4ofa
Select: All| None 1 selected

Equipment Class Equipment Description

‘ ’Genen’c Equipment Truck, Pickup

Generic Equipment Truck, Pickup w Arrow Board
Generic Equipment Truck, Pickup w Message Board

Generic Equipment Truck, Pickup w Trailer

x D R ot ectop i er

Figure 15 - Select DWR Contractor Equipment

5. Enter the Equipment Information.
6. Click Save.

Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Draft
General
Notes Q  Type search criteria or press Enter | & | Advanced  Showing2 o2

Contractors

0 changed Expand All

Contractor Equipment

w Contractor Records w
Contractor Personnel

SATTERFIELD CONSTRUCTION COMPANY, INC. 1

Contractor Staff
onRcin Prime  Equipment  Personnel Staff  DBE Certified

Ageticy Sl Yes Yes No No No
Postings
Equipment ID Equipment Description -
Acceptance Records
Generic Equipment Truck, Pickup
Number On Site » Number Used Hours Used + Hours Idle + Comments +
1 1 6.000 1.000 a
Figure 16 — DWR Equipment Information
Delete Contractor Equipment
1. Select the Row Action Menu.
2. Select Delete.
3. Click Save.
Postings
Equi tID Equi t D ipti
Acceptance Records gbmen Rttt bk B
Generic Equipment Truck, Pickup Actions
Number Cn Site = Number Used + Hours Used = Hours Idle +
1 1 6000 1.000 Views
Attachments (0)
I Links
> CAROLINA PAVEMENT MARKINGS, INC. Tracked Issues v

Figure 17 — Delete DWR Contractor Equipment
Data Classification: Public April 2023 Page 8



AASHTOWare Project Construction and Materials™ x
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Contractor Personnel Tab

Contractor Personnel (employee type) must first be setup in the Contract Vendor Assets Component
before using this tab. Alternatively, Generic Personnel can be selected for use.

Add Contractor Personnel

1. Select the Contractor Personnel Tab.

2. On the Row Action Menu for the contractor, click Select Vendor Personnel if previously setup.
You can also use the Generic Personnel if not.

Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: Driggers TW@scdot org Sequence: 1 Status: Draft
General

Notes Q. | Type search criteria or press Enter | & Advanced  showing 2 of 2

Contractors

0 changed | Expand All
Contractor Equipment

> Contractor Records B
Contractor Personnel
SATTERFIELD CONSTRUCTION COMPANY, INC Actions ®
Contractor Staff : 5 o
Prime  Equipment Personnel  Staff  DBE Certified Exclude from Search Results
Agency Staif Yes Yes No No No Select Generic Personnel
Postings Select Vendor Personnel...
> CAROLINA PAVEMENT MARKINGS, INC i
Acceptance Records ’ ) Views
No No No No Yes Attachments (0)
Links

Tracked Issues

Figure 18 — DWR Vendor Personnel Tab

3. Select one or more personnel.
4. Click Add to DWR Contractor Personnel.

Select Generic Personnel

Q| [rype search criteria or press Enter |2 Advanced  Showing 23 of 23

Select:  All| None 2 selected
Personnel Class Persennel Description
+  Generic Personnel Equipment Operator
+  Generic Personnel Flagger
Generic Personnel Carpenter
Generic Personnel Concrete Finisher
Generic Personnel Crane Operator
Generic Personnel Drivers
Generic Personnel Engineer
Generic Personnel Foreman
Generic Personnel Iron Worker
Generic Personnel Lab Technician
Generic Personnel Landscaper
Generic Personnel IMason
Generic Personnel Mechanic
Generic Personnel Painter

Reaneric Darannneal Plant Nineratnr
\ Add to DWR Contractor Personnel

Figure 19 - DWR Contractor Personnel

Data Classification: Public April 2023 Page 9



AASHTOWare Project Construction and Materials™

Daily Work Reports

5. Enter the personnel information.
6. Click Save.

Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

SCCoT

5auth Corliva Depement of Tranasortation

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Draft
General

Notes Q  Type search criteria or press Enter | & Advanced  Showing 2 of 2

Contractors

Contractor Equipment
w Contractor

Contractor Personnel
SATTERFIELD CONSTRUCTION COMPANY, INC
Contractor Staff

Prime Equipment Personnel Staff  DBE Certified
Agency Stam Yes Yes Yes No No
Postings
Personnel ID Personnel Description

Acceptance Records

Generic Personnel Equipment Operator

Number On Site v Total Hours + Comments +

1 7.000 a
Generic Personnel Flagger

1 7.000 Q

Figure 20 - DWR Contractor Personnel Information

Delete Personnel
1. Select the Row Action Menu
2. Select Delete
3. Click Save.

Personnel ID Personnel Description

Generic Personnel Equipment Operator

Number On Site = Total Hours « Comments +

\ Actions

1 7.000 a lews
Attachments (0)
Generic Personnel Flagger S
Tracked Issues

Figure 21 — Delete DWR Contractor Personnel

Contractor Staff Tab

0 changed Expand All

Records -

2

% q

Contractor staff (supervisor name) must first be setup in the Contract Vendor Assets Component before

using this tab. Generic assets are not used for contractor staff.

Data Classification: Public April 2023
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Pr broject
Add Contractor Staff

1. Select the Contractor Staff tab.
2. On the Row Action Menu for the contractor, click Select Staff.

Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Draft
General
Notes Q. Type search criteria or press Enter | & Advanced  Showing 2 of2

Contractors
0 changed | Expand All

Contractor Equipment

~ Contractor Records B
Contractor Personnel
SATTERFIELD CONSTRUCTION COMPANY, INC. Actions x
Contractor Staff = 5 2
Prime  Equipment Personnel Staff  DBE Certified Exclude from Search Results
Agericy Staff Yes Yes Yes No No
Postings Views
No rows found matching criteria. Attachments (0)

Acceptance Records
Links

> CAROLINA PAVEMENT MARKINGS, INC. Tadked Esties

Figure 22 - Add DWR Contractor Staff

3. Select one or more staff members and click Add to DWR Contractor Staff.

Select Staff

Q | Type search criteria or press Enter | & Advanced  showing 1 of 1

Select: All| None 1 selected

Staff ID Staff Description

@1 John Doe

. Add to DWR Contractor Staff

Figure 23 - Select DWR Contractor Staff

4. Enter the staff information
5. Click Save.

Contract Daily Work Report Summary

v Contract: 52569160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status® Draft
General
Motes Q, Type search criteria or press Enter | & | Advanced  Showing2 of 2

Contractors
0 changed | Expand All
Contractor Equipment
w Contractor Records =
Contractor Personnel

SATTERFIELD CONSTRUCTION COMPANY, INC. 1

Contractor Staff
ontracior Sta Prime  Equipment  Personnel Staff  DBE Certified

Agencyal Yes Yes Yes Yes No
Postings
Staff ID Staff Description -
Acceptance Records
1 John Doe
Total Hours = Comments »
8.000

Figure 24 — Enter DWR Contractor Staff Information
Data Classification: Public April 2023 Page 11
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Delete Contractor Staff

1. Select the Row Action Menu.
2. Select Delete.

3. Click Save.
w Contractor Records -
SATTERFIELD CONSTRUCTION COMPANY, INC. 1
Prime Equipment Personnel Staff DBE Certified
Yes Yes Yes Yes No
Staff ID Staff Description B
1 John Doe Actions x
Total Hours w» Comments + Delete
8.000 a Views
Attachments (0)
Links
? CAROLINA PAVEMENT MARKINGS, INC. Tracked Issues v
Figure 25 — Delete DWR Contractor Staff
Agency Staff Tab
The selectable agency staff (SCDOT representatives) are users with active contract authority.
Add Agency Staff

1. Select the Agency Staff Tab
2. Select New.
Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Draft

General

Notes Q  Type search criteria or press Enter | £ | Advanced

Contractors 0 added | 0 marked for deletion | 0 changed
Contractor Equipment

Contractor Personnel
Contractor Staff

Agency Staff

Figure 26 - Add DWR Agency Staff

Data Classification: Public April 2023 Page 12
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Pre ject

3. Locate the Staff Name.
4. Press Save.

Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Draft
General
Notes Q  Type search criteria or press Enter ¥ | Advanced
Contractors New W 1 added | 0 marked for deletion | 0 changed
Contractor Equipment
Staff Name Staff Type b4

Contractor Personnel v Feplls e

Contractor Staff 1
Staff Name* + Staff Type

Agency Staff
Q  DriggersTW@scdot.org Agency
Postings : -
Travis W Driggers Construction Support
Acceptance Records Specialis Agency

Comments ¥

Figure 27 - Select DWR Agency Staff

Delete Agency Staff

1. Select the Row Action Menu.
2. Select Delete.
3. Click Save.

Staff Name Staff Type

v Travis Driggers Agency

Actions

Staff Name * « Staff Type

- ‘Duplicate Row
Q DriggersTW@scdot.org Agency

Tfa\;ris W Eﬁﬁggérs Consirucﬁon Suppbrt .
Specialis Agency

Exclude from Search Results
Insert Row

Views

Comments « Attachments (0)

Links

Tracked Issues

Figure 28 - Delete DWR Agency Staff

Postings Tab
Postings with items installed or items to be paid are entered within this tab.

Data Classification: Public April 2023 Page 13
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Add Posting

1. Select the Postings Tab.
2. Click Select Items.

A 4
Actions

Administration Overview  Daily Work Reports ~ Contract Administration ~ Contract Daily Work Reports  Contract Materials and Acceptance Actions ~ Contract Progress ~ Find Sample  ltems

e O

Help Log off

Payment Estimate ~ Subcontracts

Contract Daily Work Report Summary

~ Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Draft

General

Notes Q  Type search criteria or press Enter | & |  Advanced

Gonbraciors 0 marked for deletion | 0 changed
Contractor Equipment

Contractor Personnel No rows found mafching cfilaga.

Contractor Staff
Agency Staff
Postings

Acceptance Records

Figure 29 - Add DWR Posting

3. Select one or more items to add to the Postings tab.
4. Additional items can be selected by changing the filter options if needed.
5. Click Save.

*Important Note: The search box and filters are useful tools to help select the correct items, contractors,
projects, and categories.

Select Items

Item Complete Projects Categories Contractors

QI 8153000 I‘! Advanced  showing 5 of 5 No Filter No Filter No Filter No Fiter

Select:  All| None 1 selected

Ln Num ProjLn Num Project/iCategory Category Desc  Unit ltem/Description Supplemental Description

@ 0900 0280 P04015411 Payltems ForPr  LF 8153000-SILT FENCE

0900 0400 P040163/1 Payltems ForPr  LF 8153000-SILT FENCE

0410 P040153/1 Payltems ForPr  LF 8153000-SILT FENCE
0550 P040165/1 Payltems ForPr  LF 8153000-SILT FENCE

0580 P04015211 Payltems ForPr  LF 8153000-SILT FENCE

\

Figure 30 — Select DWR Posting ltems

Data Classification: Public April 2023 Page 14
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6. Click the expand collapse tool to expand the posting.
Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Draft
General
Notes Q  Type search criteria or press Enter | & | Advanced  Showing 107 1
Contractors
0 marked for deletion | 0 changed
5 Select ltems.
Contractor Equipment
Contractor Personnel @ h 4
m ID Item Description Project/Category Category Descripton Records
Contractor Staff
8153000 SILT FENCE P040154/1 Payltems For Projectld: 0
fheency Stall Proj Ln Num Supplemental Description Attention Tot Qty Posted Tot Qty Posted to Dt Current Qty
1 0280 No 0.000 0.000 800.000

Acceptance Records

Figure 31 — Expand DWR Item Posting

7. Verify that the correct contractor is selected.
8. Enter the Quantity Posted.
9. Enter Station From field or Location field.

*Important Note: It is a requirement that either The Location or Station From field have a value. If using
stations, ensure to use the fields correctly. Pay close attention to the field descriptions and do not enter
all the information into the wrong field. (Station From, Station From Plus, Offsets, Station To, Station To
Plus, Offsets)

10. Click Save.

S h 4
Item ID Item Description Project/Category Category Descripton Records
8153000 SILT FENCE P040154/1 Payltems For Projectid: P04( 1
Proj Ln Num Supplemental Description Attention Tot Qty Posted Tot Qty Posted to Dt Current Qty
0280 No 600.000 600.000 800.000
Item Posting Num Contractor Station/Location Quantity Posted -
v 1 1SA015 - SATTERFIELD CONSTRUCTION COMPA  Sta 1+ 00 to Sta 6 + 00 Near creek 600.000
Contractor* v Attention
SATTERFIELD CONSTRUCTION COMPANY. INC. - 0
Quantity Posted ¥ Units
600.000 LF
Station From ¥ Agency Views
1 None
Station From Plus = Location =
00 Near creek Q

Offset Type ¥
Material Set ¥

RT -

Silt Fence -
Offset Distance ¥

Plan Sheet Page Number +
75

Station To v
As Built Quantity ¥
6

Station To Plus ¥
Comments ¥

00

Offset Type
RT -

Offset Distance »

75

Figure 31 — DWR Item Posting Information
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*If the item has a Material Set association, it will be displayed in the Material Set field. This field should

never be modified. If it is blank, there is no material requirement.
Agency Views

None

Location =

Near creek

Material Set +

Silt Fence

Figure 32 — DWR Material Set Information

11. To enter an additional posting for the same item, select the Row Action Menu

12. Click New Posting.
Contract Daily Work Report Summary

~ Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Draft

General

Notes Q  Type search criteria or press Enter |2 Advanced  Showing 10f1

Contractors

0 marked for deletion 0 changed

Select Items.

Contractor Equipment

Contractor Personnel o B
Item ID Item Description Project/iCategory G = B e ki il

Contractor Staff Actions x
8153000 SILT FENCE P040154/1 E Delete

Agency Staff . S ’
Proj Ln Num Supplemental Description Attention Tot Qty Posted Exclude from Search Results

Postings 0280 No 600000  (New Posting

Acceptance Records Tews

Contractor
1 1SA015 - SATTERFIELD CONSTRUCTIO

Item Posting Num Station/Location

Figure 33 — DWR Add Additional ltem Posting

13. Expand the Item and fill in the posting information.
14. Click Save.

Delete Posting

1. Select the Row Action Menu
2. Select Delete
3. Click Save.

1SA015 - SATTERFIELD CONSTRUCTIO ~ Sta 1 + 00 to Sta 6 + 00 Near creek

> 1

Item Posting Num
>

Contractor
2 1SA015 - SATTERFIELD CONSTRUCTIO

Station/Location

near detention pond

Figure 34 — DWR Delete Item Posting

Data Classification: Public April 2023

Sta 1+ 00 to Sta 6 + 00 Near creek

Aftachments (0)

DWR Item Attention Flags
Links

Tracked Issues

600.000 -
Quantity Posted H
Actions x
Delete

Duplicate Row

Insert Row

Views

Attachments (0)

DWR ltem Attention Flags...
Links

Tracked Issues

Page 16
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)|

Acceptance Records Tab

From within this tab, the information from the item postings with material sets can be used to create a
sample record. This is optional as a sample record can always be created from outside a DWR.

Add Sample Record

1. Select the Acceptance Records Tab
2. Expand the item posting.
Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Draft
General
Notes Q Type searg eria or press Enter | & Postings w Materials * | Showing 1 of 1
Contractors
0 changed
Contractor Equipment
m ID Item Description Project ID Category ID Sequence Num
Contractor Personnel
8153000 SILT FENCE P040154 1 1
Coniaciorai Location Sequence Qty Posted Material Set » Materials -
Agency Statf Near craek 1 B00.000 Q Silt Fence 1
Postings
Acceplance Records Material Represented Qty Source Facility SMFMI -
ErosSilFen-815 - Erosion Ct - -
a Material Units Conversion Factor Reported Matl Qty Cont Est Matl Qty Sat Rep Matl Qty
CERT 1.00000 600.00000 800.00000 0.00000
Figure 35 — Expand DWR Acceptance Record
3. Expand the material.
v ltem ID Iltem Description Project ID Category ID Sequence Num
8153000 SILT FENCE P040154 1 1
Location Sequence Qty Posted Material Set = Materials v
Near creek 1 600.000 | Q  Silt Fence 1
Material Represented Qty Source Facility SMFMI v
ErosSilFen-815 - Erosion Ci
@JIaterial Units Conversion Factor Reported Matl Qty Cont Est Matl Qty Sat Rep Matl Qty

1.00000

Represented Quantity

sJuuice Iy v

Q  Begin typing to search or press Enter

600.00000

800.00000 0.00000

Sample Type =

-

Acceptance Method

=t

Comments v Sample ID
Q
Sampler ID
Sample Date
Figure 36 — Expand DWR Acceptance Record Material
Data Classification: Public April 2023 Page 17



4. Enter the Represented Quantity.
5. Enter the Source ID.
6. Enter the Sample Type.
7. Enter the Acceptance Method.
8. Press Save.
w Item ID Item Description Project ID Category ID
8153000 SILT FENCE P040154 1
Location Sequence Qty Posted Material Set =
Near creek il 600000 Q SiltFence
Material Represented Qty Source Facility

ErosSilFen-815 - Erosion G
™ Material Units
CERT

1,000,000.00000
Conversion Factor
1.00000
Represented Quantity «
[1,000,000.00000
-‘.;UI.IIUE‘.‘.ILI v‘ -
Q EC008

Skaps Industries

Comments +

ECO08 - Skaps Industries <
Reported Matl Qty Cont Est Matl Qty

AASHTOWare Project Construction and Materials™
Daily Work Reports

Sequence Num

1
Materials

1

SMFMI

Sat Rep Matl Qty
1,000,000.00000

600.00000 800.00000
Sample Type
CERT - Certification
Acceptance Method =
CERT - GERT -
Sample ID
Q Sampler ID
Sample Date

Figure 37 — Enter DWR Acceptance Record Information

9. From the Row Actions Menu, select Create New Sample Record.

w Item ID Iltem Description
8153000 SILT FENCE
Location Sequence
Near creek 1
Material Represented Qty

ErosSilFen-815 - Erosion Ci
™ Material Units
CERT

1,000,000.00000
Conversion Factor
1.00000
Represented Quantity «

1,000,000.00000

Source ID =

Q | EC008

Skaps Industries

Project ID Category ID
P040154 1
Qty Posted Material Set »
600.000 Q SiltFence
Source Facility

EC008 - Skaps Industries =
Reported Matl Qty Cont Est Matl Qty
600.00000 800.00

Sample Type =
CERT - Certification

Acceptance Method =
CERT - CERT =

Figure 38 — DWR Acceptance Record Create Sample Record

Data Classification: Public

April 2023

Sequence Num

1
Materials

1

SMFMI

Actions
Calculate Represented Quantity
Copy

reate New Sample Record

Delete

Views
Attachments (0)
Links

Tracked Issues

SCCoT

5auth Corliva Depement of Tranasortation

x
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10. Enter the Sample ID.
11. Press Save.

Create New Sample Record

—
v Add Sample Record - 9
- |
il ? “

949-23-999

Figure 39 — DWR Acceptance Record Add Sample ID

12. A sample record will be created using information from the DWR. Complete the sample record
using instructions from the Office of Materials and Research.

13. Navigate back to the DWR Acceptance Record. It will be linked to the sample record.

Material Represented Qty Source Facility SMFMI
ErosSilFen-815 - Erosion 0.00000  ECO008 - Skaps Industries =

bt Material Units Conversion Factor Reported Matl Qty Cont Est Matl Qty Sat Rep Matl Qty
CERT 1.00000 600.00000 800.00000 0.00000

Represented Quantity w Sample Type =

[0.00000 ‘ CERT - Certification

'E?_ 099,999,999, 999,099 999.99999
JuuItE IV ¥ Acceptance Method «

Q EC008 CERT - CERT

Skaps Industries

Sample ID

Comments v 949-23-999

Sampler ID

DriggersTW@scdot.org

Sample Date

04/06/2023

Figure 40 — DWR Acceptance Record Link to Sample Record

Data Classification: Public April 2023 Page 19
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Submitting a DWR for Approval

Once a DWR is completed, it should be submitted for approval. This will let the approver know that it is
complete and ready for review.

1. From within the DWR, select the Component Actions Menu
2. Click Submit For Approval

Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: Driggers TW(@scdot.org Sequence: 1 Status: Draft

Actions x
General DWR Date * Remarks Add New
Copy

Noles 04/06/2023 & 1 ke
Contractors Inspector * Attachments ubmit For Approval
Contractor Equipment Q DriggersTW@scdot org No Vie
Contractor Personnel Driggers Travis W Attachments (0)

roject Nur |ssues
Contractor Staff Work Performed by Contractor * 040450 Links
Agency Staff Yes - Reports
Postings State Project Numh DWR Report
Acceptance Records Weather P040152, P040153, Historical Reports

FR - Fair -

Entered By DWR Report

Figure 41 — Submit DWR for Approval

Change DWR to Draft

If a DWR is in Pending Approval or Rejected status, it can be changed to Draft for editing.

1. From within the DWR, select the Component Actions Menu.
2. Click Change to Draft.

Contract Daily Work Report Summary

~ Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot.org Sequence: 1 Status: Pending Approt A ctions ®
General DWR Date * Remarks Add New
Copy
Notes 04/06/2023 3] 1 Ta
Contractors Inspector * Attachments Change to Draft
Contractor Equipment Q. DriggersTW@scdot org No Views
Contractor Personnel Driggers Travis W Aftachments (0)

I Project Nur |ssues

Contractor Staff
Work Performed by Contractor * P040450 Links
Agency Staff Yes - Reports
Postings State Project Numk DWR Report
Weather . .
Acceptance Records P040152, P040153, Historical Reports
FR - Fair - DWR Report

Entered By
Figure 42 — Change DWR to Draft

Data Classification: Public April 2023 Page 20
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Copy a DWR

A DWR can be copied. Most of the information with the exception of the Work Performed by Contractor,
vendor asset count, and item posting quantity will be copied.

Project

1. From within the DWR, select the Component Actions Menu.
2. Click Copy.

Contract Daily Work Report Summary

w Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW@scdot org Sequence: 1 Status: Pending Approy Actions b 4
General DWR Date * Remarks
Notes 04/06/2023 [ 1 ks
Contractors Inspector* Change to Draft
Contractor Equipment Q DriggersTW@scdot org Views
Contractor Personnel Driggers Travis W Atiachments (0)
Federal Project Nur |ssues
Contractor Staff Work Performed by Contractor* P040450 Links
Agency Staff Yes - Reports
Postings State Project Numk DWR Report
Weather

P040152, P040153, Historical Reports
FR - Fair - DWR Report

En_tered By
Figure 43 — Copy a DWR

3. Enter a Copy to DWR Date.
4. Press Save.

Acceptance Records

Copy Contract Daily Work Report

~ Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023 Inspector: DriggersTW(@scdot org Sequence: 1 Status: Pending Approval

#

General Copy to DWR Date *

04/07/2023 i

Figure 43 — Copy to DWR Date

Data Classification: Public April 2023 Page 21
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A DWR can be deleted while in a Draft Status. This must be done from within the Contract Progress
Summary and NOT the All DWR Report Overview Component.

Click Delete.
Click Save.

Figure 44 — Copy a DWR
Contract Progress Summary

RN~

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

While on the Contract Progress Summary, select the Daily Work Reports tab.
Locate the record.
Click the Row Actions Menu.

General
Financials

Daily Work Reports

Diaries aad
Diary Adjustments DWR Date
Payment Estimates 04/06/2023
Contractors ESatencs
1
Change Orders
Contract Adjustments 01/03/2023
Item Adjustments 1
Agency Views
12/12/2022
Weekly Report Of Time
Charges 1

4704419077

Figure 45 — Delete a DWR

DWR Reports

Q | Type search criteria or press Enter | &%

Inspector

Travis Driggers

Attachments
No
Daniel Davis
No
Daniel Davis
No
O T

Advanced  Showing 150 of 391

0 marked for deletion ' 0 changed

Status Approval Date H
Pending Approval Action x
Notes Work Performed k Cgp
Yes Yes Delete
Exclude from Search Results
Draft Open
No Yes Tasks
Change to Draft
Draft Views
Attachments (0)
No No
Links
Tracked Issues
Neoft

DWR Reports for a particular DWR are located within the record. Additionally, a more complex report
can be generated from the Global Action Menu to include multiple DWRs and additional parameters.
Please refer to the Generating Reports Manual for instructions.

1. From within the DWR, select the Component Actions Menu.

2. Click DWR Report

Contract Daily Work Report Summary

v Contract: 5259160 - Reconstruction/Rehabilitation - District 2

DWR Date: 04/06/2023

General DWR Date *
Notes 04/06/2023
Contractors Inspector*

Contractor Equipment

&

Inspector: Driggers TW@scdot.org

Contractor Personnel
Contractor Staff
Agency Staff
Postings

Acceptance Records

Q  DriggersTW@scdot.org

Driggers Travis W

Work Performed by Contractor*

Yes -
Weather
FR - Fair >

Figure 46 — DWR Report

Data Classification: Public

Sequence: 1 Status: Draft Actions x
Remarks Add New
Copy
! Tasks
Attachments Submit For Approval
No Views
Attachments (0)
deral Project Nur |ssues
Links
State Project b DWR Report
P040152, P040133, Historical Reports
DWR Report
Entered By e
April 2023 Page 22
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3. Set the Parameters.
4. Click Execute.

Generate Report

v Generate Report - DWR Report - 9
Settings | Set Parameters = 3of5 — €« 2

Show Remarks*
Display the subreport for Remarks.
Show Contract Times*
Display the subreport for Contract Times.
[
Show Contractor Staff»
Display the subreport for Contractor Staff.
Show Contractor Personnel*
Display the subreport for Contractor Personnel.

Figure 47 — Execute DWR Report

Example:

xﬁ South Carolina Department of Transportation

Soutm Csmding Deparimant of Trarspatation
Daily Work Report

Contract: 5258160, Reconstruction/Rehabilitation - District 2 Prime Contractor: SATTERFIELD CONSTRUCTION
COMPANY, INC.

4162023 Day of Week: Thursday Inspector: Travis Driggers Resident Construction Engineer: Jeremy Hodges
Enterad By:  Travis Driggers District Construction Engineer:  Michael Hannah

Panding
Approval
Last Updated By:  Travis Driggers
Low Temp: 48 High Temp: 55 Rainfall Amount: Work Performed by
Contractor: v,

Contractors: Yes Daily Staff: Yes Attachment(s): Mo

Remarks
Enter Remarks Here:

Enter your note hene
Contractor Staff

Contractor Name Staff Name Count Total Hours

SATTERFIELD CONSTRUCTION COMPANY,
INC.

Contractor Personnel
Contractor Name Personnel Name Title Count Total Hours

SATTERFIELD CONSTRUCTION COMPANY,  Generic Personnel Equipment Operator
INC. Generic Personnel Flagger

Contractor Equipment

Number Number Hours Hours
Contractor Name Equipment Description Equipment ID On Site  Used Used Idle

SATTERFIELD CONSTRUCTION Truck, Pickup Generic Equipment 1
COMPANY, INC.

Agency Staff

Title Staff Type Comments
Travis Driggers Construction Support Specialis Agency

Figure 48 — DWR Report Example
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Need Support?

For all AASHTOWare Project
related support, please contact:

Construction Support
AWPConstSupport@scdot.or

Materials Support

AWPMaterialsSupport@scdot.or

Additional Support

For training and additional resources please visit

https://www.scdot.org/business/aashtowareproject.aspx

SCCST

South Carolina Department of Transportation


mailto:AWPConstSupport@scdot.org
mailto:AWPMaterialsSupport@scdot.org
https://www.scdot.org/business/aashtowareproject.aspx
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