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Introduction 
AASHTOWare Project™ (AWP) is a web-based program consisting of several modules designed to 
electronically allow the SCDOT to manage the entire lifecycle of construction contracts using a 
standardized format while providing a collaborative environment. 

AASHTOWare Project Construction and Materials™ (PrCM) is a module designed to support the 
complete construction and materials management process. 

 
Contract Authority 
Contract Authority is the method by which contract access is granted to a user and their role. In 
AASHTOWare Project™, this is handled two different ways, Administrative Offices and Contract 
Specific Authority. 

 
Contract Authority by Administrative Offices 
Contract Authority by Administrative Offices is setup by the AASHTOWare Project™ administrator. 

 

Figure 1 - Administrative Offices 
 

Administrative offices are ONLY assigned to SCDOT employees 

An administrative office is assigned to a user’s role by the AASHTOWare Project™ administrator. 
 
 
 

   
Figure 2 - Administrative Office Role Assignment 
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An Administrative Office is assigned to a contract during the activation process 

 

    Figure 3 - Activation Process 
 

Any user that has the same Administrative Office as a contract will have Contract Authority. 

Administrative Offices work in a tiered system. If a contract is assigned a county office as the 
Administrative Office, anyone assigned with the parent district Administrative Office will have Contract 
Authority. 

A user’s Administrative Offices can be modified as needed by the AASHTOWare Project administrator. 
Therefore, it is important to inform the AASHTOWare Project administrator when a user leaves the 
agency or transfers to another office. 
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Contract Authority by Contract Specific Authority 
Contract Specific Authority is a method to manually grant contract authority. This method will be used 
for all external users. (Consultants, Vendors, FHWA, etc.). It will also be used in special circumstances 
where an SCDOT employee outside of a contract’s Administrative Office needs to work on a contract. 

A user must be in a management role and have active contract authority on a contract in order to grant 
access to other users. 

Granting a User Contract Authority 
1. From the Home Screen, navigate to the Construction Component 
2. Select Contract Administration 

 

Figure 4 - Contract Administration 
 

3. Select the contract 

 

Figure 5 – Contract Selection 
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4. Select the Contract Authority tab 

 
Figure 7 - Contract Authority Tab 

 

Figure 6 - Contract Administration Summary 
 

5. Click New 
6. Find the Person. 
7. Find the Role for the Person. 
8. Set the Effective Date to today’s date. 
9. Leave the Expiration Date blank. 
10. Set the Status to Active. 
11. Press Save. 

 

Figure 8 - New Contract Authority 
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Contract Specific Authorities Component 
This component allows you to manage Contract Authority for all contracts. It also allows you to add 
users to a contract or to add contracts to a user. 

Navigate to the Construction Component and locate Contract Specific Authorities. 

 

Figure 9 - Contract Specific Authorities 
 

Add Users to a Contract 
1. Click the Add Users to a Contract button. 
2. Search and select the contract. 
3. Search for the users. 
4. Select the users and their associated roles that need Contract Authority. 
5. Set the status to Active. 
6. Set the Effective Date to today’s date. 
7. Leave the Expiration Date blank. 
8. Click Add Contract Specific Authorities button. 
9. Press Save. 

 

Figure 10 - Add Users to a Contract 
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Add Contracts to a User 
1. Click the Add Contracts to a User button. 
2. Search the User Role and find the user to grant Contract Authority. 
3. Select the contract or contracts. 
4. Set the Status to Active. 
5. Set the Effective Date to today’s date. 
6. Leave the Expiration Date blank. 
7. Click Add Contract Specific Authorities button. 
8. Press Save. 

 
     Figure 11 - Add Users to a Contract
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Removing Contract Specific Authority 
Expiring Contract Authority 
To remove Contract Authority from a user, it is NOT recommended to expire a user. Once the 
Expiration Date is reached, it cannot be cleared and a new record must be created in order for the user 
to ever have Contract Authority again. 

1. In the Expiration Date field, enter a future date. 

 

Figure 12 - Expiring Contract Authority 
 

2. Click Save. 

Setting the Status to Inactive 
This is the recommended method to remove contract authority as contract authority can easily be 
granted back to the user by setting the Status back to Active. 

1. Set the Status to Inactive. 

 

Figure 13 - Setting the Status to Inactive 
 

2. Press Save. 
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Need Support? 
For all AASHTOWare Project 

related support, please contact: 

Construction Support 
AWPConstSupport@scdot.org 

 
 
 
 

Materials Support 
AWPMaterialsSupport@scdot.org 

 
 
 
 

Additional Support 
For training and additional resources please visit 

https://www.scdot.org/business/aashtowareproject.aspx 
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